Sign Up. Set Up. Send.

Welcome! Let’s get started!

Follow the step-by-step directions below to set up your Relay
For Life Web page and get going.

Step 1: Find Your Event.

Go to: http://www.relayforlife.com/dodgega then click “Sign
Up.”
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Step 2: Start your team.

Click “Start a team” and enter your team name and fundraising
goal, or click “Join a team” to locate and join your preferred team.

Sign Up For Relay For Life of Hope City Now!

= Register as
D

Start A New Team Join An Existing Team Register As A Sunivor

Step 3: Choose your Participation type.

Choose your participation type by whether you want to pay
with your credit card or at your local office with cash or check.

Select a participation type, make a personal donation, set your fundraising goal

Participation Types

¢ Participant Registration - Credit Card $10.00
I'want to fundraise online and pay my 510 commitment fee by credit card now

« Participant Registration - Cash or Check
| want to fundraise online and have paid, or will pay. my $10 commitment fee offline by cash or check

¢ Survivor Registration (Not on a team)
| am a sunivor who is not a team captain or team member, but | would like to walk in the survivor lap.
Please note. if you are a survivor and are also a team captain or team member, please select Participant
Registration - Credit Card or Participant Registration - Cash or Check. You will have the opportunity on
the participant registration form to identify yourself as a survivor.

Step 4: Continue registration.

Log in if you participated in Relay last year, or designate
yourself as a new user. Enter your username and password
from last year before beginning the registration process to
ensure that all of your information from last year will carry
over to this year's Web site.

Returning Participant Login or New Participant

If you have been an online participant for one of our American Cancer Society special svents (Relay For Life, Waking Strides, Charity
Runner, etc), pleaze select Returning User and enter your log in information for that event (or request your Isgin information). Logging
in before completing the online sign Up process for this event willalow you to access your address beok and other personal
information and prevent you from having to enter it again.

Select the appropriate option below.

Are you a new or returning user?
@ New User

© Retuming User

Previous Step Hext Step .)\ Caneel

5: Complete registration.

Complete the registration process by following the instructions
on each page.

Please complete the registration form below

Contact Information

* = Reguired Fields
Tile  First Widdle Last Suffx

* Name: al [ ”— Il ] v
* Email: | |

* Street 1 | |
Street 2: | 7|
City State zZP

* City/State/zIP- \
Country: \
Phone Number: | |

Gender-

Review Your Registration Information

“ou have 1 registration. The current total cost is 50.00

Contact Information Item Information Fee
Test Test Participation Type: Participant Registration - Cash or Check 50.00 30.00
street Additional Denation $0.00

city, PA 99939
test@test com

Total:| $0.00

Complete Registition ) cancer |

Important!
You are not registered until you press the
“Complete Registration” button.
See purple “Complete Registration” at the
bottom of the above illustration.

Celebrate. Remember. Fight Back.



Step 6: Personalize your Web page.
« Click the Personal Page icon at the top of the page.

« Click the Edit link to open your personal page for editing.

 Click in the page title box to personalize your title.

* Under Body Text, type in why you are participating.
Make it personal!

 Follow the directions to upload a personal photo
(must be .jpg and smaller than 200 kb).

 Click the “Save My Changes” button when done

Welcome to My Personal Page!

My Reason to Relay

The American Cancer Society Relay For Life is more than just
an event to me. It is my personal opportunity to help save iives
from cancer by supporting the American Cancer Society.

Please join me in my fight against cancer!

Fundraising
Karen Wyatt Honor Roll
It's amazing to think that millions of people will be diagnosed

with cancer this year. Somebody close to us may be one of
them.

But. by taking partin Relay. | am helping the American Cancer
Society save lives by:

« Helping people stay well by helping them take steps to
prevent cancer or detect it early. when it's most treatable

« Helping people get well by being in their comer around
the clock to guide them through every step of their cancer
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experience

« Finding cures by funding groundbreaking research that Goal: $100.00
helps us understand cancer's causes. determine how Achicved: $0.00
best ta prevent it and discover new ways to cure it

« Fighting back by working with lawmakers to pass laws Miske a gift to support
to defeat cancer and rally communities worldwide to join Karen Wyatt
the fight

Step 7: Set up your address book.

You may be able to import addresses from your personal
email account. You can also enter addresses individually.

If you want to import your address book:

* Click on the Address Book icon at the top of the page.

* Click on the Import Contacts icon on the page.

* Click on your email format for detailed instructions of
how to upload your addresses.

Parlicipant Center

Addrees Book Emai

Address Book Help

The information you enter on this page i private and avaiable only fo you. & will not be used to send unsolicited emai and wil not be
so0ld to a third party.

import Contasts | | Onlinetmport | | AddContacts |
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| There are no contacts.
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Step 8: Send emails to friends and family.

Click on the email icon at the top of the page.

From this page, you can send several different types of emails:

» Select the type of email you would like to send.

* If you set up an address book, the names will appear on the
right side of the screen. You may select names from the
ones shown by highlighting them and choosing Add Recipients
to add them to your email.

* If you did not set up an address book, you may type address in
the address block. (These addresses will be added to your
address book for future use.)

» Personalize the message of the email with the reason you are
involved or create your own message.

Suggested Messages

This list shows email message templates that contain suggested content to help you get started and the
Blank message for creating your own message templates. Click the name of a template to view the existing
content and work with it ta send it as a message ta the email I you content
within a message, you can save the content as another message template to use later. When you send email
fiom the participant centar. a link back to your personal page is autsmatically appendad to the bottam of every
email message you send. When compasing your smail message, be sure to save often, as the system will
time you aut in 118 minutes of inactivity

Recruit Team Members

Recruit Team Members

Solicit Gifts
Ask For Donation
Follow up from first donation ask
Post-Event Fundraising

Thank You
Thank a Danor
Welcome a New Team Member

Other
Write your own message!

|nvite a Survivor to Relay

Post Event - Get Involved with the American
Cancer Society

E-Card: Because of You

Step 9: Follow up on your email campaign

Click on the Follow-ups icon on the top of the page. You can
follow up to see who has received your email, who opened the
email, and who visited your Web page.

This will give you the information for each person whom you
emailed. From here, you can send follow-up emails if you
wish.

Show contacts who... are in this Contacts List (all contacts)

Fore in this Contacts List (all contacts)
Selest Contacts for aMessaas _  Filer by Donor Status
Emails  have donated on your behalf for this event
Sent have not donated on your behalf for this event
) —— Filier by Teammate Status
& # Dat  have joined your team for this event
. 7 Do| Teammate g
| arenot on your team for this event
| Suggested Follow-Up Actions
No.reeo ™o\ hiave never emailed
should be sent a follaw-up email
need to be thanked for their denation

Select Contacts for o Message] Send Email to Al £lear To Do Flag

¥ =Send a Thank You Email ¥ = Send a Follow-up Email

§=Doner TG = Team Gift T = Teammate

If you have any questions or concerns, please contact:
e Brooke Wright 478-743-6391 (Macon ACS office)
*  American Cancer Society 1.800.277.2345



